	ESTATE DOCUMENTS and INFORMATION for ???
(See http://wills.about.com/od/Guide-to-Inheriting-an-Estate/ for further guidance and helpful information for planning and settling an estate.)

	Type of Document or Information
	Account, Policy, Certificate, Member, or Identifying #, Etc.
	Location

	1. Estate Planning Documents
	http://wills.about.com/od/fiveessentialdocuments/a/essentialdocs.htm 
	

	· For Will-Based Estates:
	
	

	Last Will and Testament (Original and any Codicils)
	
	

	· For Trust-Based Estates:
	
	

	Pour Over Will
	
	

	Revocable Living Trust
	
	

	· For All Estates:
	
	

	Advance Medical Directive (or Medical Power of Attorney)
	
	

	Living Will
	
	

	Financial Power of Attorney
	
	

	Funeral Home (Preference or Pre-Pay Information)
	
	

	Funeral/Memorial Service (Preferences and Obituary Information)
	N/A
	

	Cemetery Deed and Burial Rights (Preferences or Pre-Pay Information)
	DeedNumber: ???
	

	Lock Box
	# ???
	

	Lock Box Key
	
	

	Contents of Lock Box (List of Contents)
	
	

	Contact List
	
	

	Beneficiary Designation List (i.e. for life insurance, retirement accounts, payable on death accounts, and transfer on death accounts, etc)
	N/A
	

	Executor Appointment
	
	

	???
	
	

	2. Estate Execution Documents
	
	

	Death Certificate (??? copies)
	TBD
	

	Executor/Executrix Appointment
	TBD
	

	Tax ID (EIN for the estate)
	TBD
	

	???
	
	

	3. Personal Documents-General
	
	

	Birth Certificate (Certified Copy or original)
	DOB:  ??/??/??
	

	Social Security (ID Card)
	???
	

	Voter Registration (ID Card)
	???
	Note:  Can usually shred/throw away at death, but can verify with local board of elections

	Military Information
	
	

	Tax Returns
	
	

	???
	
	

	4. Personal Documents-Medical
	
	

	Medicare (ID Card)
	Medicare Claim Number:  ???-??-????
	

	Supplemental Medical Insurance Policy ID Card:
?Provider Name?
	ID #:  ???
Group #:  ???
DOB ??/??/??
	

	Supplemental Rx Insurance Policy ID Card:
?Provider Name?
	ID #:  ???
Group #:  ???
DOB ??/??/??
	

	Long Term Care Insurance:
?Provider Name?
	
	Physical:  ?General or Specific file location of statements?
Online:  ?www.???.com with username and password?


	???:

?Provider Name?
	
	

	5. Cash, Investment, and Retirement Accounts
	
	

	· Bank Accounts:
List type of accounts, e.g. checking, savings, money market, debit and/or atm cards, etc.
List provider name. 
	Provide identifying information, if applicable.
	Provide physical location of any statements or pertinent documentation.

Also, indicate if you have established a username and password whereby information could be viewed online/electronically.

	· Brokerage Accounts
List Type of Account, e.g. Individual, Annuity, CD, or other identifying information, etc.

List Custodian/Agent, e.g. Merrill-Lynch, Schwab, etc.
	Provide identifying information, if applicable.
	Provide physical location of any statements or pertinent documentation.

Also, indicate if you have established a username and password whereby information could be viewed online/electronically.

	· Retirement Accounts
List Type of Account, e.g. Roth, 401(K), Annuity, or other identifying information, etc.

List Custodian/Agent, e.g. Employer, Merrill-Lynch, Schwab, etc.
	Provide identifying information, if applicable.
	Provide physical location of any statements, policies, or pertinent documentation.

Also, indicate if you have established a username and password whereby information could be viewed online/electronically.

	· Original Stocks & Bonds (i.e. held in certificate form)
List type of financial instrument.

List corporation name.

List # of shares, face value, etc.
 
	Provide identifying information, if applicable.
	Provide location of any pertinent documentation.

Provide physical location of item.

	6. Precious Metals (Physical)

List any precious metals, e.g. gold, silver, etc.
	Provide identifying information, if applicable.
	Provide location of any pertinent documentation.

Provide physical location of item.

	7. Precious Gems/Jewels (Physical)

List any gems/jewels, jewelry, etc.
	Provide identifying information, if applicable.
	Provide location of any pertinent documentation.

Provide physical location of item.

	8. Life Insurance
List type of insurance, e.g. hole Life, Term, Accidental, or other identifying information, etc.

List Provider’s name.


	Provide policy #’s or identifying information.
	Provide physical location of any statements, policies, or pertinent documentation.

Also, indicate if you have established a username and password whereby information could be viewed online/electronically.

	9. Real Estate and Property Insurance

List Mortgage holder for each address

List deed/title, associated address, and date acquired.

List Homeowners’ Association dues, if applicable.

List property insurance provider and coverage dates.

List property insurance provider memberships, if applicable.
	Provide identifying information, e.g. policy #’s, deed #’s, membership ID # (if applicable), etc.
	Provide physical location of any statements, policies, or pertinent documentation.

Also, indicate if you have established a username and password whereby information could be viewed online/electronically.

	10. Motor Vehicles and Motor Vehicles Insurance (i.e. Cars, boats, motorcycles, motor homes, etc.)
	
	

	?Year? ?Car Make/Model? (Registration)
	
	Car-Glove Box

	?Year? ?Car Make/Model? (Title)
	
	

	?Insurance Company? (Auto Insurance; From: ??/??/?? To: ??/??/??)
	
	Physical:  ?General or Specific file location of statements?
Online:  ?www.???.com with username and password?

	?Insurance Company? (Member ID Card; Dues From: ??/??/?? To: ??/??/??)
	
	

	???
	
	

	11. Credit Card or Line of Credit Accounts
	
	

	?e.g. Visa, Mastercard, or American Express, etc.? (Credit Card)
	
	Physical:  ?General or Specific file location of statements?
Online:  ?www.???.com with username and password?

	?e.g. Store Credit Accounts? (Credit Card)
	
	Physical:  ?General or Specific file location of statements?
Online:  ?www.???.com with username and password?

	???
	
	Physical:  ?General or Specific file location of statements?
Online:  ?www.???.com with username and password?

	12. Personal Loans
	
	

	???
	
	Physical:  ?General or Specific file location of statements?
Online:  ?www.???.com with username and password?

	13. Contracts 
	
	

	Prenuptial Agreements
	
	

	Postnuptial Agreements
	
	

	Leases (Real Estate)
	
	

	Leases (Motor Vehicles)
	
	

	???
	
	

	14. Utilities
	
	

	Gas
	
	Physical:  ?General or Specific file location of statements?
Online:  ?www.???.com with username and password?

	Electric
	
	Physical:  ?General or Specific file location of statements?
Online:  ?www.???.com with username and password?

	Water
	
	Physical:  ?General or Specific file location of statements?
Online:  ?www.???.com with username and password?

	Garbage
	
	Physical:  ?General or Specific file location of statements?
Online:  ?www.???.com with username and password?

	Phone-cell
	
	Physical:  ?General or Specific file location of statements?
Online:  ?www.???.com with username and password?

	Phone-home
	
	Physical:  ?General or Specific file location of statements?
Online:  ?www.???.com with username and password?

	TV
	
	Physical:  ?General or Specific file location of statements?
Online:  ?www.???.com with username and password?

	Internet
	
	Physical:  ?General or Specific file location of statements?
Online:  ?www.???.com with username and password?

	Security System
	
	Physical:  ?General or Specific file location of statements?
Online:  ?www.???.com with username and password?

	Storage Facility
	
	Physical:  ?General or Specific file location of statements?
Online:  ?www.???.com with username and password?

	???
	
	Physical:  ?General or Specific file location of statements?
Online:  ?www.???.com with username and password?

	15. Memberships
	
	

	AAA (Membership Card)
	
	

	?Clubs, e.g. golf, sport, health, etc.? (Dues)
	
	

	??? (Church)
	
	

	??? (Civic Group)
	
	

	??? Public Library (Library Card)
	
	

	???
	
	

	16. Subscriptions
	
	

	??? (Newspaper)
	
	

	??? (Magazine)
	
	

	???
	
	

	17. Loyalty/Rewards Cards (Can call # on card to de-activate and eliminate promotional mail)
	
	

	?Company or Rewards Card Name?

Phone # :

Web Address:
	
	

	?Company or Rewards Card Name?

Phone # :

Web Address:
	
	

	18. Closely-Held Business Documents 
	
	

	· Corporate, LLC or Partnership Documents
	
	

	Copies of corporate charter or articles of organization and minutes
	
	

	Copy of shareholder's agreement, operating agreement, or partnership agreement
	
	

	Minutes documenting meetings and decisions
	
	

	Original stock or LLC certificates to transfer legal title
	
	

	· Accounts
	
	

	Bank
	
	Physical:  ?General or Specific file location of statements?
Online:  ?www.???.com with username and password?

	Brokerage
	
	Physical:  ?General or Specific file location of statements?
Online:  ?www.???.com with username and password?

	Retirement
	
	Physical:  ?General or Specific file location of statements?
Online:  ?www.???.com with username and password?

	???
	
	

	· Motor Vehicles and Motor Vehicles Insurance (i.e. Cars, boats, motorcycles, motor homes, etc.)
	
	

	???
	
	

	· Contracts
	
	

	Leases (Real Estate)
	
	

	Leases (Motor Vehicles)
	
	

	Loans (Real Estate)
	
	

	Loans (Motor Vehicles)
	
	

	Employment Agreements
	
	

	???
	
	

	· Business Licenses
	
	

	Local
	
	

	State
	
	

	Federal
	
	

	· Income Tax Returns
	
	

	Federal
	
	

	State
	
	

	· ???
	
	

	???
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